http://workflow.arts.ac.uk

About

What is Workflow? Some uses:

e create custom web
pages

e page sharing

 documenting your
projects

e Collaborating (with
other students)

e Share work with your
tutors

NOTE: Workflow is fairly
complex and not very
straight-forward,
particularly for new users.

Collaborate with other
students on projects or
events.

Share your work
online.

Document your
projects.

Create an online CV
Design and display
personal web pages.
Store your media files
on the web and access
them from any
computer with Internet
Network across colleges
and courses



Log in http://workflow.arts.ac.uk

1. Login

(university ID) ‘
2. Click Dashboard —
- » -

0 Use your

university ID to
log in (same as
Blackboard or

Outlook)
Put _ Protie pages Shiisnare
/ w workflow x N W - —— T (| o) (s
% C | [ workflow.arts.ac.uk/whatisworkflow.php

What is workflow? Getting started Support

@ 2
LOGGED IN
. . ‘ Dashboard
Now click Dashboard link -M

What is workflow?

Workflow is a portfolio system which allows you to
web pages, and gives you complete
rpage sharing.

deal for documenting your projects,
g, or sharing work in progress privately
with friends or a tutor

create ¢




Explore Content http://workflow.arts.ac.uk
,."""WDashbcafd-WOfkﬂOW "m 1.  Click Dashboard

| workflovmarts.ac.uk 2. Click Explore

Content
workflow Dashboard My Contei My Pages Groups Search users Settin
Explore Content Explore Profile Pages Skillshare Directory What shows up isa
Dashboard page of recently-loaded
D .
Kristin Elise images from other
This page shows a s/ mmary of all your recent activity. You may also want to create a new page, manage your files, or edit your Franclemont Butl students

profile page. My groups:

/w- Explore Con’ :nt - workflo x n 3. Click co"ege or
L C' | [ workflow.arts.ac.uk/artefact/browse/ e @ Course tab to f//ter
shboard =~ My Content =~ MyPages  Groups Search users Settings =~ B0 recent content

Latest Acti © Explore Content Explore Profile Pages Skillshare Directory

Explore Content Al Kristin Elise
Franclemont Butler

ege - z v My groups: 2
+ Support
Camberwell

CSM

Wimbledon @

Chelsea

LCC TH
LCF
Wimbledon

Central Services

Non-UAL

Work 03 Madeira Botanical
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My Content http://workflow.arts.ac.uk

, wr Dashboard - vjforkfl x m l! 1 On Dashboard
L 2. Click My

R - - Content

Latest Activity Explore Cordomt T wie Profile Pages Skillshare Directory

What shows up is
Dashboard m Personal Information —
[/ w Personatnformatior” v x L N About Me

) kflow.arts.ac.uk/artefact/internal/
€ il I yPrkilowatisaci E5eh 3. Enter Personal

rd Information and click

Personal Infort halion Profile pictures Files Journal cv Skillshare Text Blocks Plans Save PerSOnal

My Content My Pages Groups Search users

Information button

Kristin Elise
Franclemont Butle (bOttom of Screen)

Personal Information @

Aboutme  Contact information Messaging General

My groups:
» Support

Enter your real first and last name here. If you want to show a different name to people in the system, put that

name in as your display name.
i Tags
i * = . You have not tagged anything yet |F
First name Kristin Elise
East . Search my portfolio
asLrame Franclemont Butler
Student ID
Display (@)
name
introduction B 7 gy s |A-W. | =E === |—© &F- 7| |“""LEI©

= = ! I l | & G2 @ G

FontFamily |~ | Font Size v | Paragraph |~

Save Personal Information




Explore Profile Pages http://workflow.arts.ac.uk
, W Explore Profile Pages - we m Explore profile pages

Y workflow.arts.ac.uk/artefact/browseprofiles/

Loged in (university ID)
O B0 L Skes Search users 1.  Click Dashboard

Dashboard My

Explore Content Explore Profile Pages Skillshare Directory 2. Click EXP'OI’E Profile
pages
ore Profile Pages

Krist
Frr::\ What shows up is a page of

Search Go S oaqs | [Féstea 2 recently-loaded or updated
. profile pages
1 Camberwell

Wimbledon €
aou 3. | can: search, click on

a Chelsea College tab, or Course
LCC tab to filter recent
LCF content

Central Services

Non-UAL

China Meaka Rene ...
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Skillshare Directory

/ W Skillshare Directory - worl %

& 0 | workflow.arts.ac.uk/artefagaagowses
workflow ~sashboard My Content My Pages e g

Latest Activity Explore Content Explore Profile Page. Skillshare Directory

Skillshare Directory

search

Looking for a photographer for my FMP

In need of a photographer to take stills of my FMP. I'm a
costume design student and am producing a short film,
involving three characters, shot over three different locations. |
have a prilliantteam invelved in the film, including a production

designer and make up designer so the locations will...

View full listing...

Tags: costume, film, photographer, photography, shoot

Profile Page: Heather Louise Turner's Profile Page
College: London College of Fashion
Course: LCF BA (Hons) Costume For Performance FT

Contact this user

Music Video Shoot for FMP

javascript:void(0)

Yr2

ihoot. The

Wanted

http://workflow.arts.ac.uk

Search users

Kristin Elise
Franclemont Butl

My groups:

Support

Skillshare directory

Logged in

1. Click Dashboard

2. Click Skillshare
Directory button
(2" tool bar)

Skillshare Directory
appears - Where
people can offer or
find other people with
skills, resources or
equipment to help
with a project

3. Click to Search or
filter Skills
(Sharetype,
College, Course)




Skillshare — Add listing

| ) workflow.arts.ac.uk/ar

workflow vashboard My Content

Latest Activity Explore Content

Skillshare Directory

Search

+ Add your listing

Looking for a photographur for

In need of a photographer to take stills®
costume design student and am produc
involving three characters, shot over thre
have a brilliant team involved in the film,
designer and make up designer so the

View full listing...
Tags: costume, film, photographer, ph¢

Profile Page: Heather Louise Turner's P
College: London College of Fashion
Course: LCF BA (Hons) Costume For Py

Contact this user

Music Video Shoot for FMP

javascript:void(0)

My Pages

Explore Profile Pages

http://workflow.arts.ac.uk

Skillshare directory —

tefag share/ Add your Listing
Logged i

1. Click Dashboard
2. Click Skillshare

Skillshare Directory

workflow Dashboard My C(lntent My Pages Groups Directory button
Personal Information Profile pictures Files Journal cv Skillshare Text Blocks Plans (znd tOOl bar)
Skillshare @
Advertise your skills for collaborations, or place a "wanted” listing for skills required. Ski”share le’ectOl’y
Your Skillshare Listing appears - Where
- people can offer or
, find other people with
Skills offered or wanted * B I U A-P-|EE=EE|—QET-F| [ wrm. (=) .
s s N skills, resources or
= =] | \ | % G2 @ @ -
FontFamily '~ | FontSize v | Paragraph  ~ equment tO help
with a project
3. Click to Add your
A short state listing button
Tags @ Show my tags
i@ . .
Enter Skillshare details
Skills offered?
_ 4. Click Save button
ills wanted?
External website
External website role
Publish to Skj irectory? Fi
Save View Skillshat = directory

Your Example Images (optional)



Personal Information

http://yourname.workflow.arts.ac.uk

/ wr Personal Information - we X m MY Content — Personal

e )rkﬁowooashboard

Personal Information Profile pictures Files Journal

C

v Skillshare

Information

Search users

Logged in
Click Dashboard

Text Blocks Plans

_ 2. Click My Content
H (]
Personal Information © (upper tool bar)
3. Click Personal
Contact inf ti M [ G ! .
About me ontact informaton essaqging enera Informatlon
4. Edit personal
Enter your real first and last name here. If you wantto show a different name to people in the system, put that information
name in as your display name. )
5. Click Save Personal
Eitst nasian — Information button
Kristin Elise
(bottom)
Last . Search
astname” |\coonclemont Butler
Student ID
Display (0}
name
Introduction B 7 Uy s |A- W E===|—0 8% F | |“"“LJ@
= = B l J ! | ® Ga @ W
FontFamily |+ | FontSize v | Paragraph |+

@ Save Personal Information

My Content — Personal Information — add link

Here you can add text, image(s), links, etc.

| would keep this one simple, just a small amount of info about you and
maybe an image. This is the first profile that appears when someone
clicks to see your profile



Personal InfO —Add Image http://yourname.workflow.arts.ac.uk
J/ w Personal Information - we x Lz N ) content — personal

= Information
e)rkﬂOWOashboard Search users Logged in
Personal Information Profile pictures Files Journal cv Skillshare Text Blocks Plans 1. Click Dashboard

2. Click My Content
(upper tool bar)

3. Click Personal
Information

4. In Introduction

Personal Information ©

Aboutme  Contact information Messaging General

Enter your real ﬂrs_t and last name here. If you want to show a different name to people in the system, put that section, click the
name in as your display name. )
Image button (little
; g tree icon)
Firstname* | (ristin Elise . .
5. Enter image info:
N Search -
Lastname* [ . oo Bitler UI'?L, Description,
Alignment, etc.
SMitent 1) 6. Click Insert button
Display ) 7. Click Save Personal
name © @ insert/Edit Image Information button
bottom)
i b =i D my Ae0 Insert/Edit Image (
Introduction Blgm1ﬁ'2'|EEEE|_v£d f | ‘
e . ¥ Image URL I |
== e | | & : | &1
: | : [ Image Description l ]
FontFamiy |~ | FontSize v | Paragraph -

: Alignment -- Not Set -- :l
5) Dimensions l—:]x:]
[ 1]

Border
Save Personal Information Vertical Space l:]

Herizontal Space l:]




My Content - PrOfile Pictures http://yourname.workflow.arts.ac.uk
m “ My Content — Profile Pictures

rts.ac.uk/a

/' w> Personal Information - w

4

act/interna

Logged in

1. Click Dashboard

Click My Content (upper
. _ tool bar)

Personal Information © @EEENN 3. (Click Profile pictures tab

/s‘ wr Profile pictu’ s - workflo XY ] charcoal_drawing_of_cha xm . m @ 4 CIICk Choose Files button

= C || workflow.arts.ac.uk/artefact/file/profileicons.php 5. Choose a file from hard

boa My Content My Pages Groups Search users G i = dr've |OcatI0nS, C|ICk
Open button

Search users

workflow Dashboard My Content My Pages Groups

Profile pictures Files Journal Ccv Skillshare Text Blocks Plans 2.

Personal Inform3

Personal Inforn Profile picturss Files Journa cv Skilishars Text Blocks Plans
Profile pictures © . 6. Click Upload button
Kelise Franclemont
: My groups: ) . )
i e icion Bokte : S New profile picture appears in

Profile Pictures list.

Standard or external avatar ")
& open -
~~ ‘ B of 2048.0mB
UU | « E-portfolio training » Showtime Arts v | %9 || Search Showtime Arts your
5 2 Organize ~ New folder
Upload pro picture
Artist talks - interviews - articles =
ou may upl fieneafilanictuces here and choose one to be displayed as your Assessments =‘ [ ﬁ
4 1024x1 ze -
and 1024x Size. CP - Critical Practice e ;ll
CP - Dropbox -
Proi = picture * Choose File | No file chosi i 5 showtime_01_de showtime_02_reg
Electives gree_show_home ister_profile.jpg
- page.jp:
Image title E-portfolio training 2 il
Google Sites &
Upload My Blog Arts
Showtime Arts showtime_02_reg showtime_02_reg
Tumblr ister. profl\eiljipg ister_profile_2,jpg
Powered by Mahara Terms and conditions Notice And Takedown Contact us 9 ReEbY = 2 = . 2
university
File name: All Files v \ [ ] of the arts
| Open |v‘ Cancel = london —
el




My Content - Files http://yourname.workflow.arts.ac.uk
) - Files - workflow x A ] charcoal_drawing_of cha X W My Content — Files

w arte ac.uk/artefact/file
1.  Click My content > Files
s, W W £ 2. Create Folders — type in folder
Personal Information Profile picturss Files ¥ irna CcvV Skilshars Text Blocks Plans name, Click Create Folder button

Files ©

Folder is created, appears below
Upload your images, documents or other files for inclusion in pages. You can select multiple files to upload them at once. Drag and drop the icons to | Home /iSt

between folders

< X [ workflow.arts.ac.uk/artefact/file

Upload file Groo—=1—— No file chosen woifow  Dachboard  MyContent  MyPages  Grows 3.  (Click Folder name) — to put files
Personal Information Profile pictures Files Journal cv Skillshare Text Blocks Plans INTO folders
2 g | Files © 4.  Click Choose files - from
Upload yourimages dj@herflle_ ar inclusion in pages. You can select multiple files to upload th hardd r|Ve/SaVe Iocat|on
Creste folder | | upioaa e P TR o st s 5. Uploaded appearin a list at
= - s , bottom
A Home ' FRE e O
D Create folder
Drawings
ﬁ Home / Paintings
@ palmmgs Name Description Size Date
[EJ Sketches 4. Parent folder
o )01 3K
%gg celise-co-uk_QOR st
o L :
: NOTES on Adding files to folder (uploading)
! b pettys_27 2011 ipg

*  FIRST Create folders BEFORE you can put files in them
(can not move files into a folder if files are uploaded before
the folder)

* To add files to a folder, Click on Folder name first

* THEN you can click Choose Files to put the files into that
folder directly




My Content - ./OUI"nGI http://yourname.workflow.arts.ac.uk

/ wr View Journal - workflow X Y | '] charcoal_drawing_of chai X m My Content - Journal

& C [ workflow.arts.ac.uk/agefact/blog/view/

On Dashboard
1. Click My Content >

workflow

Dashboard

My Content My Search users

Personal Information Profilz pictures Files Journa cv Skilishara Text Blocks Plans journal
: : : @ 2. Click new entry button
stin Elise Franclemont Butler's Journal
3. EnterJournal text (and
New entry Settings

images, etc.)

4. Click Save Entry button
1 wr New journal entry in jourr X Y [} charcoal_drawing_of_cha xm (bottom of screen)

&« C' | [ workflow.arts.ac.uk/artefact/blog/post.php?blog=102272 Q T

| P =

workflow Dashboard My Content My Pages Groups Search users ( Settings =0 Logout [Eeliegged

Personal Information Profile picturss Files Journa cv Skilishara Text Blocks

i portfolio
New journal entry in journal "Kristin Elise Franclemont Butler's Journal" ;
Kelise Franclemont
Title * My groups:

& R .

TON Entry* BJIUMA-D.- ESESSE —QOET-J w3 g I. university
= = | e ( el ‘ of the arts
= E | “ @ w Quota ® _Ja = london

Font Family v/ || FontSze |v|| Paragraph v You have used 0.2MB of your 2048.0MB 3
LT
Tags
You have not tagged anything yet
Search my portfolio
My Content — Journal
Tags

This looks like a blog of
sorts? Perhaps it can be used
e (e like an internal blog or wiki?

&




My Content - CV

"W CV - workflow

http://yourname.workflow.arts.ac.uk

, X Y [ chircoal_drawipg_orf_che X m My Content - CV

<« | workflow.arts.ac.uk/artefact/resume/

workflow vashboard My Content My Pages

Personal Information Profile pictures Files
cve
Introduction fLucation and employment

cover letter @
Edit
Personal information

Date of birth

Place of birth
Citizenship

lisa status

Gender ) Female &) Male

Marital status

@ -

Journal

Achievements

Skillshare

Goals

Logged in

SN SR 1. Click Dashboard

2. Click My content > CV

3. Click each tab to enter CV
details

Introduction Education,
Achievements, Goals,
Skills, Interests

After entering details, click
Save button (at bottom)

m

university

ual: g

My Content — CV

This is where you can type in
loads of information about your
employment aspirations and
past experience




Skillshare — Add listing  http://workflow.arts.ac.uk

esshboard My Content My Pages Groume Skillshare directory —

Personal Information Profile pictures Files Journal Skillshare TextBli ks Plans Add your LiSting

Skillshare ©

Advertise your skills for collaborations, or place a "wanted” listing for skills required Logged in
1. Click Dashboard
Your Skillshare Listing @ 2. Click My Content
Rl > Skillshare tab
button (2" tool
Skills offered or wanted * B I W A-D-E=E=EE|—QOBT-F| R =] bar)
|i= = |H | | ' 1 | # G2 @ Gl
“ontFamily ~ | FontSize v | Paragraph '~ Your Skillshare
Listing appears -
Where people
enter your skills
you want to share
ey il = 3. Enter skillshare
N details
s e 4. Click Save button
skils wanted? My Content — Skillshare
ol This is another place to ADD
your Skillshare listing. The
other is:
External website role
: ; ; 1. On Dashboard
Publish to Skillshare directory? [z 2. Click Shillshare Directory
share information wil a = directo tab
e el 3. Click Add Your Listing
button

Your Example Images (optional)



My Content - Plans

/ W Plans - workflow

4

http://yourname.workflow.arts.ac.uk

W T T |

| ) workflow.arts.ac.uk/artefact/p

workﬁg Dashboard My Content My Pages

al

Groups

Text Blocks

o — — —_—

My Content — Plans B

 Logged in I
- 1.  On Dashboard
Plans 2. Click My Content > Plans
3. Click New Plan button
4.  Enter plan details: Title and

description
Click Save Plan button

Personal Information Profile pictures Files Journal Ccv Skillshare
New plan
/ wr New plan - workflow X
-~ C [ workflow.arts.ac.uk/artefact/plan
workflow Dashboard My Content My Pages Groups
Personal Information Profile pictures Files Journal Cv
New plan
Title * |
Powered by Mahara Description
@Save plan Cancel
Powered by Mahara = Terms and conditions Notice And Takedown

1S/NEW.pnp

Skillshare

Search users

Text Blocks Plans

My Content — Plans

This feature only offers a title
and description, so an
alternative could be to use the
Journals function as this offers
much more information (e.g.,
formatting of description,
include images, links).

Kelise Franclemont
My groups:

+ Support

Tags
You have not tagged anything yet

Search my portfolio

university

ual: giees




My Pages http://yourname.workflow.arts.ac.uk

/ w Pages - workflow
/

m - My Content — Pages

|1 workflow.arts.d

Logged in
1. On Dashboard

workflow Dashboard My Content My Pages Groups Search use

Pages Create New Page Collections Share Export Pages Shared With Me 2. Click My Pages > Pages
es 3. On pages, Create New Page button
g 4. Enter/select page details (title, text,
T = : = images, links
Conate ew Soge.| \L00.8 00 Search: || Title. description, tags [« ||| Search & )
CI|ck Save button
/W Edit Title and Description % m m

[ €« C' [ workflow.arts.ac.uk/v edit.php?new

workflow Dashboard My Content My Pages Groups Search users e Settings 0 Logout [
-

bt tagged anything yet

Pages Create New Page Collections Share Export Pages Shared With Me

Untitled

Edit Title and Description Edit Layout Edit Content Share Page

Display page

1| =™ == My Content — Pages
P Ppage Description B UM A-W - E=E==|—0Q8T -7 | (5 *  These are different concept from
|i= = | H | | \ \ | ¥ Ga @ @ Journal “pages” (equivalent to a
Foteanly i FoctSer gt Parsora blog post aka entry, article, post)
@ *  However, these are edited much in
the same way as journal entries
(blog posts)
- e = *  These are used for more
e ° permanent, static information that
L3N] T is NOT chronological and is NOT
Name display 1ormat* | piecias name (Keliss Franclamont) 5 t;pdaied f(te]cquent:y- o
S T B S WA . 0 put up information that is
5 sﬂv; ' updated frequently, chronological,

g

then use Workflow’s Journal
feature.



My Pages — Edlt page http://yourname.workflow.arts.ac.uk

[ w Pages - workflow

€« (&

Dashboard

My Content - Edit a page

1. Click My Pages

2. On list of Pages, click the
configu re icon Eages Kelise Franclemont
for page name | created Searc T s, s =] s [l
(NOT Dashboarc ) Dashboard page =

Your dashboard page is what you see ¢ the homepage when you first log in. Only you have access to it Tags

Profi/e) Profile page imJ You have not tagged anything yet

Your profile page is what others see \ 1en they click on your name or profile picture .
Search my portfolio

| ] workflo

workflow My Con Groups Search users Settings B0

university
u al ® of thearts
m london
Pages i
g Kelise Franclemont
. . = % e My groups:
Create New Page Copy a page Search: Title, description, tags E] Search e

+ Support

Dashboard page 7
Your dashboard page is what you see on the homepage when you first log in. Only you have accessto it Tags

Z — You have not tagged anything yet
Profile page @
Your profile page is what others see when they click on your name or profile picture

Search my portfolio
kelise franclemont (26 )
Please click to see my official sl Sie ==>>=> hitp://www kelise.co.uk - o
ximum items per page: | 20 [
My Content — Pages
Powered by Mahara | Terms and conditions | Notice And Takedown & Contactus | Site News hd | Created this one (and | can edit ity
rts

pages AND delete pages | created)
* |can NOT delete Dashboard or
Profile page
e |can EDIT Dashboard or Profile
page



Edlt page — Add Content http://yourname.workflow.arts.ac.uk

!w Edit Content - workflow X Y -}

Pages - Add Content — Add Image
Gallery

&« C | [} workflow.arts.ac.uk/view/blocks.php?id=18939&new=1# w0 =

workflow Dashboard My Content My Pfges Groups Search users
3 . D rag t h e |CO n Of t h e CO nte nt Pages Create New Page Collections Share Export Pages Shared With Me
you want over to the right to AdgContent @ titled —
the Ed It CO nte nt a rea Title and Description Edit Layout Edit Content Share Page

File download K&

Embed media
Recent images [g

redd by Mahara erms and conditicns Notice And Takedown Contact us Site News < 1
university

ual: gices

My Content — Pages — Add content
* | can add things to my page such as:

e e o] single imoge

- Image Gallery
by - Videos
Cleg (default) f] - link to my Journal
- personal information etc.
* The design of this page is up to you!
* It’s worth experimenting a little here




My Pages — Image Gallery http://yourname.workflow.arts.ac.uk

/ W Pages - workflow
J

€« (&

My Content -
Add Image gallery

| workflo

workflow = Dashboard = My Con Groups Search users Settings B0
Pages Create New Page Collections Waie Export Pages Shared With Me
. Pages :
1. Cl |Ck My Pages 9 Kelise Franclemont

Create New Page Copy a page My groups:

2. On |iSt Of Pages’ CliCk the search: || Title, description tagsE] Search o St
configure icon [ ] Dashboard page =

— Your dashboard page is what you see ¢ the homepage when you first log in. Only you have access to it Tags

for page name | created Profile page e e e

Your profile page is what others see \' ien they click on your name or profile picture

(NOT DaShboard or Search my portfolio
Profile) RN, - P

Powered by Mahara = Terms and¥onditions | Notice And Takedown & Contact

university
u a I ® of the arts
m london
Pages .
g Kelise Franclemont
e e ¢ : z % My groups:
Creets New.Page.) |.Copy.apage Search: Title, description, tags [ ||| search ik
+ Support
Dashboard page @
Your dashboard page is what you see on the homepage when you first log in. Only you have accessto it Tags
Z — You have not ta anything yet
Profile page @ e anythai y
Your profile page is what others see when they click on your name or profile picture 3
Search my portfolio
kelise franclemont 2@
Please click to see my official website ==>>>> hitp://www kelise.co.uk
Ximum item 20 []| 3results
Powered by Mahara | Terms and conditions | Notice And Takedown & Contactus VS

university

ual: giees



My Pages — Image Gallery http://yourname.workflow.arts.ac.uk

€« C' | [ workflow.arts.ac.uk/view/blocks.php? d=18939&new=1# i @ =

Pages - Add Content — Add Image

G d I Ie ry workflow ~ Dashboard =~ MyContent = MyPages  Groups Search users Settings 0  Logout

3 . D rag t h e HI m a ge G a I Ie ry ” OVE r Pages Create New Page Collections Share Export Pages Shared With Me
tO the rlght tO the Ed It Add content e ltitled Display page

Co nte nt a rea Title and Description Edit Layout Edit Content Share Page

red by Mahara erms and conditions | Notice And Takedown Contactus | Site News < 1
university

ual: gices

Personal Info &
Theme &

Clean (default) [Z]




My Pages — Image Gallery http://yourname.workflow.arts.ac.uk

Pages - Add Images to the Image salllas St L S0 bt
Ga I Iery Share Export Pages Shared With Me

ranclemont Display page
. Description Edit Layout Edit Content Share Page
4. To add images to the Image
Gallery, in Edit Content area. nformatien B8  kmags gallery
. . (£-- ] [address: kfranclemontoutieri@arts.acu >
click the “configure” button |24
5. Click on a folder’s “select” @
button
6. That folder’s images will then |
. . Image gallery: Configure P
appear in the image ga”ery_ .............. . T ——
Image gallery
| Image selection
Powered by Mahara | Terfy @ Display all images from one of my folders (will include images uploaded later) . .
' Choose individual images to display - university
Display images from external gaﬁer;, ual L ] ::gntgg:rls
Folder
Name Description
@ Paintings Remove

My files Group files Site files

A Home
Name Description Tags
B9 orawings Select

Paintings Edit Select
B9 sketches Edit
style

Thumbnails
@ Thumbnails (square)
Slideshow
Show Descriptions
Fd
Show the image descriptions as captions below the images (For local slideshows only
Width
75

Save Cancel



My Content — Image Ga”ery http://yourname.workflow.arts.ac.uk

My Content — Image gallery

1. Noimages appear? Or | want
to add more images to my
Image Gallery?

2. Go back to My Content > Files

3. Click the Folder name you
have selected for your Image
Gallery and make sure there
are files in the folder.

4. If there are no files in that
folder you have selected for
Image Gallery, then you must
Click Choose Files to upload
images TO THIS FOLDER

Upload file

ﬁ Home
Name
By  Drowings
r_’__j Paintings
] Sketches

yram Gore v 0 uows

Share Export Pages Shared With Me

ranclemont Display page

Description Edit Layout Edit Content Share Page

: information () Image gallery

| address: kfranclemontoutleri@arts.ac.u

Done
orlf"uw arts. ac@

My Content My Pages Groups Search usel

Orofile pictures Fi

ocuments or .-nmrmg@;n in pages. You can select multiple files to upload them at ence. Drag and drop the icons to move files between folders

[ Choose Files | N¢ file chosen (Max. upload size SOMB

les Jolrnal / Skillshare Text Blocks Plans

7 @

Create folder

@ Description Size Date



GrOUpS http://yourname.workflow.arts.ac.uk

€ C' [ workflow.arts.ac.uk/gr!

workflow Dashboard

Dashboard - Groups

My Content My Pages Search users

Groups

On Dashboard
1. Click Groups

groups Find groups My friends Find friends Institution membership Topics

roups . .
g P { 2. select and click Filter
Creale aronp All my groups E] Fitter ) to see grou pS
Support S ‘ 3. Click Create Group
Admin User, Jane ‘-h_*; - Open, Publicly visible Leave this groug
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You've got the right idea. Create your journal content first, then add it to a page b.
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